[Full name]
Accountant | [Area of accounting, e.g. general ledger and tax reporting]
[City], [Province] | [Email] | [Mobile number]
 
OBJECTIVE
[One or two sentences, e.g. Accountancy graduate looking for an accountant role, ready to keep accurate books, meet month-end deadlines and grow in a finance team.]
 
LICENCE AND CERTIFICATES
- PRC licence: Certified Public Accountant | Licence no. [Licence number]
- Certified Public Accountants Licensure Examination | Passed [Month Year]
 
SKILLS
- [Skill from the job post, e.g. Bookkeeping and general ledger entries]
- [Skill, e.g. Excel and accounting software]
- [Skill, e.g. Knowledge of Philippine tax and financial reporting rules]
- [Skill, e.g. Attention to detail with numbers]
 
WORK EXPERIENCE
[Job title] | [Company or accounting firm] | [City] | [Month Year] to [Month Year or Present]
- [What you did, e.g. Recorded daily transactions in the general ledger using accounting software and Excel]
- [What you did, with a number, e.g. Prepared 12 monthly bank reconciliations for 4 company accounts]
- [What you did, e.g. Prepared monthly bank reconciliations and fixed differences with the bank statement]
 
[Job title] | [Company or accounting firm] | [City] | [Month Year] to [Month Year]
- [What you did]
- [What you did]
 
EDUCATION
[Degree, e.g. Bachelor of Science in Accountancy] | [School] | [Year finished]
 
TRAINING AND SEMINARS
- [Training or seminar] | [Who ran it] | [Year]
 
LANGUAGES
- [Languages you speak, e.g. English: fluent. Filipino: native.]
