October 7, 2026
 
Payroll Department
ABC Builders Inc.
Pasig City
 
To whom it may concern:
 
I, Mark Anthony Flores, authorize my sister, Grace Flores, to claim my final pay check on my behalf on October 12, 2026.
 
I worked at ABC Builders Inc. as a Warehouse Checker, employee number 1187, until September 30, 2026.
 
I can't go myself because I start a new job that day.
 
Grace may receive the check only. Please send any form I need to sign to my email.
 
She will bring this letter, a photocopy of my valid ID and her own valid ID.
 
For questions, you can reach me at markanthony.flores@example.com or +63 900 000 0000.
 
Thank you.
 
Sincerely,
 
Mark Anthony Flores
 
Specimen signature of Grace Flores:
Grace Flores
