Subject: Follow-up on my certificate of employment request - Ramil Ortega
 
Dear Mr. Santos,
 
I'm following up on my request for a certificate of employment, sent by email on October 1, 2026. I haven't received it yet.
 
DOLE Labor Advisory No. 06, Series of 2020 says the employer shall issue a certificate of employment within three (3) days from the time of the request. Could you please send it by October 9, 2026, or let me know if you need anything else from me?
 
My details: Production Assistant, Warehouse Department, January 2024 to September 2026.
 
Thank you, and I look forward to your reply.
 
Best regards,
Ramil Ortega
ramil.ortega@example.com | +63 900 000 0000
