Rhea Villanueva
Lipa City, Batangas
rhea.villanueva@example.com | +63 900 000 0000
 
October 7, 2026
 
Mrs. Norma Aguilar
School Director
ABC Learning Center
Lipa City, Batangas
 
Dear Mrs. Aguilar:
 
I'm writing to express my intent to apply for the English Teacher position posted on your school's Facebook page.
 
I passed the Licensure Examination for Teachers in March 2025, and I've taught Grade 5 English at a private school in Tanauan for one year.
 
This year I ran a reading program for 32 pupils, and 25 of them moved up a reading level by the third quarter.
 
I'd bring the same program to your Grade 4 and 5 classes, and I'm happy to help with the school paper.
 
I've attached my resume, my PRC ID and my transcript of records. I'd be glad to do a teaching demo at your convenience.
 
Thank you for your time and consideration.
 
Respectfully yours,
 
Rhea Villanueva
