[Full name]
Sales Assistant | [Store type or product line, e.g. Clothing and accessories store]
[City], [Province] | [Email] | [Mobile number]
 
OBJECTIVE
[One or two sentences, e.g. Senior high school graduate looking for a sales assistant job, ready to work rotating shifts and help customers find what they need.]
 
SKILLS
- [Skill from the job post, e.g. Talking to customers clearly and politely, in English and Filipino]
- [Skill, e.g. Knowing your products and explaining them simply]
- [Skill, e.g. Handling cash and the point of sale correctly]
- [Skill, e.g. Staying friendly when the store is busy]
 
WORK EXPERIENCE
[Job title] | [Retail store or mall shop] | [City] | [Month Year] to [Month Year or Present]
- [What you did, e.g. Greeted customers and helped them find the products they were looking for]
- [What you did, with a number, e.g. Served about 120 customers a shift on busy weekends]
- [What you did, e.g. Explained product features, sizes and prices clearly and honestly]
 
[Job title] | [Retail store or mall shop] | [City] | [Month Year] to [Month Year]
- [What you did]
- [What you did]
 
EDUCATION
[Senior high school strand, e.g. Senior High School, ABM strand] | [School] | [Year finished]
 
TRAINING AND CERTIFICATES
- [Licence or certificate, if the job needs one]
- [Training or seminar] | [Who ran it] | [Year]
 
LANGUAGES
- [Languages you speak, e.g. English: fluent. Filipino: native.]
