[Full name]
Security Guard | [Type of post or site, e.g. Mall and office building security]
[City], [Province] | [Email] | [Mobile number]
 
OBJECTIVE
[One or two sentences, e.g. Licensed security guard with Basic Security Guard Course training, looking for a post where I can stay alert, follow procedures and keep people and property safe through rotating shifts.]
 
LICENCE AND CERTIFICATES
- License to Exercise Security Profession (LESP) | PNP | License no. [License number]
- Security Services NC II | TESDA | [Year]
 
SKILLS
- [Skill from the job post, e.g. Staying alert and watchful for long hours]
- [Skill, e.g. Writing clear incident reports and logbook entries]
- [Skill, e.g. Talking politely to visitors, in English and Filipino]
- [Skill, e.g. Staying calm in emergencies]
 
WORK EXPERIENCE
[Job title] | [Security agency or site] | [City] | [Month Year] to [Month Year or Present]
- [What you did, e.g. Guarded entrances and exits and checked IDs of visitors, staff and delivery riders]
- [What you did, with a number, e.g. Patrolled the premises on 6 set rounds per 12-hour shift and logged each round]
- [What you did, e.g. Patrolled the premises on set rounds and logged each round in the guard logbook]
 
[Job title] | [Security agency or site] | [City] | [Month Year] to [Month Year]
- [What you did]
- [What you did]
 
EDUCATION
[High school diploma, e.g. Senior High School graduate] | [School] | [Year finished]
 
TRAINING AND SEMINARS
- [Training or seminar] | [Who ran it] | [Year]
 
LANGUAGES
- [Languages you speak, e.g. English: fluent. Filipino: native.]
